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Carrying out Driver licence checks
Briefing note

Transport operators have a responsibility to ensure that drivers employed by them are compliant with the regulations, this includes 
carrying out regular checks on drivers’ licences, CPC module status and obtaining an annual declaration from the driver in relation to 
their status to drive.

Background
The ROAD TRAFFIC ACT 1961, section 38(1) states: A person shall 
not drive a mechanically propelled vehicle in a public place unless 
he holds a driving licence for the time being having effect and 
licensing him to drive the vehicle.

(3) The owner of a mechanically propelled vehicle shall not 
employ a person to drive the vehicle in a public place unless the 
person holds a driving licence for the time being having effect and 
licensing him to drive the vehicle.

(4)	(a) A person who contravenes subsection (3) of this section 
shall be guilty of an offence.

	 (b) A person who is summarily convicted of the offence 
of contravening subsection (3) in a case in which the person 
employed to drive the vehicle was at the time he or she drove 
the vehicle—

(i)	 disqualified from holding a driving licence, or

(ii)	 a person required to produce a certificate of 
competency or a certificate of fitness before obtaining 
a driving licence, in lieu of the penalty mentioned in 
section 102, is liable to a fine not exceeding €5,000 or to 
imprisonment for a term not exceeding 6 months or both.

It is essential therefore that all operators employing a person to 
drive on their behalf must carry out appropriate checks on that 
persons driving licence. 

This applies to permanent and temporary drivers, in so far as they 
are under an operator’s control.

A rigorous system should be put in place to enable each driver’s 
licence to be thoroughly and frequently checked to avoid 
infringements of the licensing laws.

This should be included in a driver’s contract of employment.

Entitlement checkers should be competent in examining driver 
licences/cards to ensure drivers have the necessary entitlements 
to drive.

Licence Checking – Irish licences
The NDLS website contains information in relation to the Category 
codes (Annex A) and the restriction codes (Annex B) required to 
check the drivers licence. These are to be used in conjunction with 
the following.

The Irish drivers licence conforms to Directive No. 2006/126/
EC of the European Parliament and S.I. No. 657/2016 – European 
Union (Licensing of Drivers) Regulations 2016. These set the 
standard for drivers licences across the European Union.

When carrying out licence checks it is important to take time to 
look at the licence fully and ensure all details are correct. Both 
the front and back of the licence should be examined and the 
appropriate data recorded.

 

The person checking the licence should ensure the following 
are correct.
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Licence information key
No Data Remarks 

1 Surname Record 

2 First Name Record

3 Date and Place of birth Not relevant

4a Date of issue Not relevant

4b Date of Expiry Record/crosscheck with 
reverse for licences that 
expire after 5 years

4c Authority Issued by Not relevant

4d Driver Number Record 

5 Licence Number Not relevant

6 Photograph Check it matches.

7 Signature Not relevant

8 Address Cross check

9 Categories Check and record refer to the 
Category codes in Annex A

10 Date Issued from Not relevant

11 Date Issued to Record – this is important to 
check as this will expire after 
5 years for vehicles over 3.5t 
or passenger service vehicles 
over 9 seats including the 
driver. It will also be different 
to the expiry date on the 
front of the licence

12 Additional Information/ 
Restrictions

Refer to the NDLS codes in 
Annex B

13 Administrative 
information

Refer to the NDLS codes in 
Annex B

14 Administrative 
information

Optional for information in 
relation to licence or Road 
safety

Security features
The licence has specific 
security features. The 
operator should take 
appropriate time to carry 
out a check on these 
features. For international 
licences these security 
features CAN BE FOUND 
IN THE European 
commission driver licence 
handbook. This can be 
downloaded for free 
from the from, https://
euagenda.eu/upload/
publications/untitled-
96809-ea.pdf 

Physical description

Size 54 x 85mm

Format Credit card sized format

Material Plastic card

Colour Colour Pink

Particularities Bilingual (English/Irish)

Security features

Transparent holographic image

Location On the front, partially covering the 
photo.

Characteristics The holographic image is in form of a 
harp that is made from special ink that 
changes colour when the card is tilted.

Method of 
verification

Move the document under ordinary light.

Microtext

Location On the front of the licence at the bottom.

Characteristics “AGOBAIRCHUNBEATHAASHÁBHÁIL 
WORKINGTOSAVELIVES” is repeated as 
a microtext.

Method of 
verification

Visible only with magnification.

UV features

Characteristics There is a complex pattern in yellow, the 
harp symbol and some text in blue which 
is only visible under UV light.

Method of 
verification

Ultraviolet light.

Categories

Category Period of validity

A, A2, A1, B, BE, 
AM, (W)

10 years; above 70: 3 years

C1, CE, C1E, D, DE, 
D1, D1E

Until 70: 10 years; above 70: 3 years

National categories

National 
category

Description of national category

W Land Tractor and Work Vehicle

Professional drivers

Certificate of 
professional 
competence is 
issued

YES

Code 95 is 
marked on the 
driving licence

NO

https://euagenda.eu/upload/publications/untitled-96809-ea.pdf
https://euagenda.eu/upload/publications/untitled-96809-ea.pdf
https://euagenda.eu/upload/publications/untitled-96809-ea.pdf
https://euagenda.eu/upload/publications/untitled-96809-ea.pdf
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Driver history statement 
The operator can request that a driver provide them with a driver 
history statement. The NDLS provide a free service whereby 
a Driver may request a driver history statement, which gives a 
complete overview of that drivers status from the time they first 
applied for a learner permit. This includes name, address, date of 
birth, licence categories held, penalty points received, driver bans, 
prohibitions, etc. It can only be obtained by the driver and will be 
emailed to his/her email address which was provided when they 
applied for their licence.

https://www.ndls.ie/about/order-my-driver-statement.html 

(It is recommended this is used as infrequently as possible or 
when you have reasonable doubts about the genuineness of the 
driver as if there are a significant number of requests the original 
fee of €14 may be reinstated).

Driver declarations
In addition to carrying out driver licence checks operators should 
obtain a driver declaration on an annual basis where the driver 
signs a declaration outlining that his/her ability to drive has 
not changed since the last declaration and licence check. These 
should be held on file. A copy of a sample driver declaration can be 
found in Annex C.

International Driving Permits
Drivers with a licence issued from an EU/EEA country possessing 
a full driving licence will need to supply a copy of a utility bill 
showing a permanent address.

They may also be required to sign a declaration of residency.

On taking up ‘normal residence’ in Ireland drivers must either 
exchange their driving licence or apply for a driving licence in 
Ireland. They are considered to be normally resident in Ireland if, 
because of personal and occupational ties, they usually live here 

for at least 185 days in each calendar year. Ireland has agreements 
with certain countries/states that designates them as recognised 
states for the purposes of driving licence exchange. The NDLS 
are engaging with a number of countries/states to increase 
this list. You can view a list of recognised states at https://www.
ndls.ie/licensed-driver/exchange-my-foreign-driving-licence.
html#recognised-states 

Where a driving licence has been issued on foot of an exchange 
from a country that Ireland does not have an exchange 
agreement with then Ireland cannot exchange the driving licence.

Drivers from Non-EU/EEA countries
Once a driver qualifies as a resident, he/she must apply for an Irish 
driving licence as they cannot exchange their foreign licence. The 
applicant must:

•	 Pass a driver theory test.

•	 Apply for a learner permit.

•	 Complete a reduced course of Essential Driver Training (EDT); 
and

•	 Pass a driving test in Ireland.

•	 Complete all CPC training and apply for a driver card.

A driver cannot be employed as a professional driver  
until this is completed.

It is essential that transport managers familiarise themselves 
with the NDLS codes which are noted in section 12 of the 
driver’s licence.

Code 70 ‘Exchange of recognised driving licence’ will appear on 
the reverse of the licence followed by the country code of the 
state the driving test was originally passed, ie, 70RO (Romania)

Example
This Romanian licence belonged to a driver who had obtained 
their licence in Moldova (not a recognised state). Please be aware 
this is a very common issue and transport managers, and HR 
departments should be made aware of this. 

Note section 3 on the front giving the place the licence was 
originally obtained and section 12 on the reverse noting 70MD 
denoting that it was exchanged from a Moldovan issued licence. 
The driver took his test in Moldova (indicated by the 70MD code 
on the rear) then exchanged it for a Romanian licence. This driving 
licence remains valid in Ireland for only a year from date of entry, 
as the test was taken in a country other than in a designated 
country (non-EU).

This licence cannot be exchanged for an Irish licence as Moldova 
is not a recognised state and the driver must apply for and sit an 
Irish driving test once he has taken up residence in Ireland.

https://www.ndls.ie/about/order-my-driver-statement.html 
https://www.ndls.ie/licensed-driver/exchange-my-foreign-driving-licence.html#recognised-states
https://www.ndls.ie/licensed-driver/exchange-my-foreign-driving-licence.html#recognised-states
https://www.ndls.ie/licensed-driver/exchange-my-foreign-driving-licence.html#recognised-states
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Regular checking
Driver licence and Driver CPC checks should be carried out at 
least every 12 months.

Checks should cover:

•	 Entitlements

•	 Renewals dates 

•	 Medical standards 

•	 Photographs  

•	 Addresses

•	 Penalty points

A declaration should be signed by the driver and copies of the 
licences should be taken and held on file. 

A record of the checks should be kept.

Insurance
Failure to ensure any drivers employed by you could invalidate 
your fleet insurance policy. The following is an extract from a fleet 
insurance policy.

‘The cover provided by this contract of motor fleet insurance only 
applies if the vehicle is being driven by a person whose driving is 
permitted and described under ‘Drivers, or Classes of Drivers entitled 
to drive the vehicle(s) specified’ in Section 6 of the Certificate of 
Insurance and also subject to any endorsements applicable to 
the policy.

Further, it is your responsibility to ensure that all drivers of your 
vehicle hold an appropriate valid licence and a Certificate of 
Professional Competence (CPC) of the class required to drive your 
vehicle. Failure to do so may invalidate your cover.’
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Annex A – Driver licence category codes
Cat Vehicle type Minimum age Notes

AM Motorcycle 16 Mopeds and Light quadricycles.

A1 Motorcycle 16 Motorcycles with an engine capacity not exceeding 125 cubic centimetres, with a 
power rating not exceeding 11 kW and with a power to weight ratio not exceeding  
0.1 kW/kg. Motor tricycles with a power rating not exceeding 15kW.

A2 Motorcycle 18 Motorcycles with a power rating not exceeding 35kW, with a power to weight 
ratio not exceeding 0.2kW/kg and not derived from a vehicle of more than double 
its power.

A Motorcycle 24 (Direct 
Access), 20 
(Progressive 
Access), 
21 (Motor 
tricycles only)

Motorcycles and Motor tricycles.

B 3 or 4 
wheeled light 
vehicles

17 Vehicles (other than motorcycles, mopeds, work vehicles or land tractors) having 
a MAM1 not exceeding 3,500kg, designed and constructed for the carriage of no 
more than eight passengers in addition to the driver.

The vehicle may tow a trailer (a) where the MAM of the trailer is not greater than 
750kg or (b) where the MAM of the trailer exceeds 750kg the combined MAM of the 
towing vehicle and the trailer is not greater than 3,500kg.

Quadricycles (other than those covered by AM) are also covered by this category.

BE Cars 17 Combination of drawing vehicles in category B and trailer where the MAM1 of the 
trailer is not greater than 3,500kg.

W Work 
vehicles

16 Work vehicles and land tractor with or without a trailer.

C Heavy goods 
vehicle

21 (without 
CPC), 18 
(with CPC)

Vehicles (other than work vehicles or land tractors) having a MAM1 exceeding 
3,500kg, designed and constructed for the carriage of no more than eight 
passengers in addition to the driver and where the MAM1 of the trailer is not greater 
than 750kg.

CE Heavy goods 
vehicle with 
trailers

21 (without 
CPC), 18 
(with CPC)

Combination of drawing vehicles in category C and trailer where the MAM1 of the 
trailer is greater than 750kg.

C1 Medium-
sized vehicle

18 Vehicles in category C having a MAM1 weight not exceeding 7,500kg, designed and 
constructed for the carriage of no more than eight passengers in addition to the 
driver and where the MAM1 of the trailer is not greater than 750kg.

C1E Medium-
sized vehicle 
with trailers

18 Combination of drawing vehicles in category C1 and trailer where the MAM1 of the 
trailer is greater than 750kg and where the MAM1 of the drawing vehicle and trailer 
combined does not exceed 12,000kg.

D Buses 24 (without 
CPC), 21 
(with CPC)

Vehicles designed and constructed for the carriage of more than eight passengers 
in addition to the driver and where the MAM1 of the trailer is not greater 
than 750kg.

DE Buses with 
trailers

24 (without 
CPC), 21 
(with CPC)

Combination of drawing vehicles in category D and trailer where the MAM1 of the 
trailer is greater than 750kg.

D1 Minibuses 21 Vehicles in category D designed and constructed for the carriage of not more than 
sixteen passengers in addition to the driver with a maximum length not exceeding 
8 metres and where the MAM1 of the trailer is not greater than 750kg.

D1E Minibuses 
with trailers

21 Combination of drawing vehicles in category D1 and trailer where the MAM1 of the 
trailer is greater than 750kg.
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Annex B – NDLS restriction codes (these also apply to EU/EEA licences)
Restriction codes generally set out information that restrict the use of the licence or permit or place an obligation on the driver. In some 
cases, the codes will result from the outcome of a medical examination, or because of an adapted vehicle presented for a driving test, 
or perhaps, because the driver held a foreign licence with restrictions that must now be placed on an Irish licence having exchanged the 
foreign licence.

Some new codes were introduced from 1 January 2017, including codes 61, 62(30), and 64(80) which allows for a driver to be restricted 
to driving in daylight hours, driving within a particular radius or within a particular speed. It is intended that these options would provide 
an alternative to being forced to stop driving completely because of medical circumstances. 

The table below sets out details of the codes and what they mean for a particular driver.

Code Reference Details of Restriction

01 Sight correction and/or protection

02 Must wear hearing aid/communication aid

03 Prosthesis/orthosis for the limbs

10 Modified transmission

15 Modified clutch

20 Modified braking system

25 Modified accelerator system

30 Modified combined braking and accelerator system

31 Pedal adaptations and pedal safeguards

32 Combined service brake and accelerator systems

33 Combined service brake, accelerator, and steering systems

35 Modified control layouts

40 Modified steering

42 Modified rear/side view devices 

43 Modified driving seating position

44.01 Motorcycle with single operated brake

44.02 Motorcycle with adapted front wheel brake

44.03 Motorcycle with adapted rear wheel brake

44.04 Motorcycle with adapted accelerator

44.05 Motorcycle with adjusted manual transmission and manual clutch

44.06 Motorcycle with adjusted rear-view mirror(s)

44.07 Motorcycle with adjusted commands direction indicators, braking light

44.08 Motorcycle with seat height allowing the driver, in sitting position, to have two feet on the surface at the same 
time and balance the motorcycle during stopping and standing

44.09 Maximum operation force of front wheel brake … N (*)

44.10 Maximum operation force of rear wheel brake … N (*)

44.11 Adapted footrest

44.12 Adapted hand grip

45 Motorcycle with sidecar only

46 Tricycles only

47 Restricted to vehicles of more than two wheels not requiring balance by the driver for starting, stopping and 
standing
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Code Reference Details of Restriction

50 Restricted to a specific vehicle/chassis number (vehicle identification number, VIN)

61 Limited to daytime journeys one hour after sunrise and one hour before sunset

62 (30) Limited to journeys within a radius of 30 km from holder’s place of residence.

64 (80) Limited to journeys with a speed not greater than 80 km/h

70 Exchange of recognised driving licence

71 Duplicate licence

73 Restricted to category B vehicles of the motor quadricycle type (B1)

78 Restricted to vehicles with automatic transmission

79 Restricted to vehicles which comply with the specifications indicated in brackets

79.01 Restricted to two-wheel vehicles with or without sidecar

79.02 Restricted to category AM vehicles of the three-wheel or light quadricycle type

79.03 Restricted to tricycles

79.04 Restricted to tricycles combined with a trailer having a maximum authorised mass not exceeding 750kg

79.05 Category A1 motorcycle with a power/weight ratio above 0.1 kW/kg

79.06 Category BE vehicle where the maximum authorized mass of the trailer exceeds 3500kg

80 Restricted to category A vehicle tricycles until reaches age of 24 years

81 Restricted to category A vehicle of the two-wheel motorcycle type until reaches age of 21 years

96 Category B vehicles combined with a trailer with a maximum authorized mass exceeding 750kg where the 
maximum authorized mass of such combination exceeds 3 500kg but does not exceed 4,250kg

97 Not authorised to drive a category C1 vehicle where use of a tachograph is required.

100 Restricted to vehicles adapted to suit disability of licensee

101 Renewal subject to submission of a valid medical report

102 Diplomatic licence

109 Must undergo the driving test within 2 months of issue

115 Organ donor

991 Holders of Learner Permits in categories A1, A2, AM, A, W and B must wait for 6 months before taking the driving 
test

992 Second Learner Permit in category

993 Third or subsequent Learner Permit in category

999 Must be accompanied by qualified driver



Annex C – Driver declaration

Driver declaration
This declaration is to be signed before starting work with [insert operator name here] and annually [or six monthly, as required] 
thereafter.

This is a declaration that I, ______________________________ (driver name), understand and will comply with all the relevant 
legislation in relation to road transport, ADR, and any other reasonable requests during my employment with [insert operator 
name here].

In particular, I declare that I:

•	 Have taken sufficient daily and weekly rest.

•	 Have sufficient duty and driving time available to be able to work the shift(s) allocated to me.

•	 Have and will continue to have on my person, the driver’s hours records required to be produced to an enforcement officer if 
requested, namely:

•	 My digital drivers’ card (if I hold one).

•	 Analogue tachograph charts for the current day and the previous 28 calendar days (if I drove a vehicle fitted with analogue 
equipment in that time).

•	 Any written manual records and printouts legally required for the current day and the previous 28 calendar days.

•	 Will ensure the original analogue charts and any legally required printouts or written records, which relate to my employment are 
returned to [insert operator name here].

•	 Ensure my digital drivers’ card is downloaded at the required intervals and in the case of ending my employment before I leave the 
site.

•	 Understand and comply with the rules on working time limits for mobile workers in the road transport sector.

•	 Where appropriate, hold a driver CPC and am carrying my Driver CPC qualification card.

•	 Where appropriate hold and ADR certificate and am carrying my ADR certification card.

•	 Will inform the company of any encounters with RSA, Garda Siochana, or any other enforcement officers.

•	 Will notify the company of any penalty points or other fines received in relation to driving.

•	 Will notify the company of any changes in my legal or medical ability to drive.

•	 Will never use a handheld mobile device whilst driving.

•	 Will report any accidents, incidents or near misses that I am involved in.

•	 Will carry out my daily vehicle checks using the documentation provided and report any defects. 

•	 Understand and comply with speed limits of road vehicles.

•	 Will not drive a vehicle whilst under the influence of alcohol or drugs (whether illegal or prescribed).

•	 Will ensure that the load on my vehicle is secure and within the limits of the vehicle in terms of weight and distribution.

•	 Will comply with any health and safety requirements on this site and any site visited during my working day; and

•	 Will return the vehicle and its equipment in the same condition that I received it in.

I declare that I am legally able to undertake the duties required of me and I will advise [insert company name here], if I have any doubts, 
concerns, or problems with any issue in relation to my performance of my duties during my employment.

I declare that as at this date I have ___________________________ penalty points.

Signed: _______________________________           Date: _______________________________ 
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